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Did you know that most resumes are not even read? 
Typically they are just scanned by the person reviewing them, 
simply looking for key words contained in a generic
job description. 

Whoever is screening your resume is looking for someone 
who will save their organization time or money, or assist them 
in bringing in revenue. They are looking for their return on 
investment, thinking “if I hire someone and pay her a salary of  
$x per year, what will we get in return?” 

When you know what your reader is looking for, you can write 
to her outcome. In the end, the resume is an invitation to an 
exclusive private party. Its sole job is to get you in the door. After 
that, it’s up to you to sell yourself!

In this guide, you’ll use the F-A-B method to talk about how to 
‘reverse engineer’ your resume to achieve the best possible 
results for your reader. 

Plus, you’ll also discover the number one mistake most people 
make in their resumes, and how YOU can avoid it.

The FAB-ulous 
Resume Guide 
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F

Begin with the ‘F’ in your F-A-B resume.  
This is where you include the facts. Don’t hold back in this 
section! Feel free to let this be a ‘memory dump’ and get what’s 
in your head down on paper. You’ll edit later.

1. Objective: 
Your employment goal

2. Education:
Schools, degrees, graduation dates, certification

3. Job History:
Employers, dates, titles, job responsibilities

4. Awards:
Nurse of the Year, Employee of the Quarter, Nursing 
Excellence Award, etc.

5. Licenses & Certifications:
RN, APN, NRP, NALS, etc.

6. Memberships & Committees:
NANN, ANN, NICU Education Committee, etc.

Facts. 
F is for the Facts... “Just the Facts, Ma’am!”
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Accomplishments 
 

Next, use ‘A’ in F-A-B to describe your accomplishments.  
These can be listed in bullets underneath your work experience.

While performing your duties and responsibilities in your past or 
current positions, what did you do that made you stand out from 
your peers, warranted an excellent review, or got you a pat on 
the back from your supervisor?

This is your opportunity to brag or ‘sell’ yourself.  
Be succinct, and as specific as possible.

•Did you help meet a deadline that was in jeopardy of  
not being met?

•Did you help your employer save time or money...if so,  
can you quantify how much?

•Did you ease the burden in your department by performing 
duties outside of your standard area of responsibility?

Let your experience shine in this part of your resume.

A
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Benefits

For the ‘B’ in F-A-B, describe the benefits you have provided 
your employers in past and current positions.

This is where most people get it wrong,  
the number one mistake most people make  
in their resumes: 

They describe in detail the duties and responsibilities they 
performed in previous positions, instead of describing their 
associated benefits, or results.

Although your employer is interested in your duties, that 
alone will not get you onto the ‘short list’ of candidates to be 
interviewed, and hopefully hired.

If applying for a certain position you’re more than likely ‘clinically 
sound’. This means you have the skills necessary to perform in 
this job. 

What your Hiring Manager wants to see, however, is how you 
stand out from the other qualified candidates and can take their 
unit to the next level, making you the best possible fit for the job. 

You. Hired! The FAB-ulous Resume Guide
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While performing your duties and responsibilities (and achieving 
those accomplishments) how did you benefit your boss, 
department, or company? Be as specific as you can, trying to tie 
the benefit to a cost, manpower, or time savings.  
Here are 4 examples on how to do this.

During my time with ABC hospital, I:

Ex.1:  Saved the hospital $x/year by implementing a new  
 sterilization protocol

Ex.2:  Discovered NICU was not billing for NNP performed  
 services, saving hospital $x/year in lost revenue and  
 allowing unit to hire 1 additional FTE

Ex.3:  Reduced NICU infection rate by x% by implementing 
 new sterilization protocol

Ex.4:  Implemented new Mock Code Trainings which improved 
 unit staff competencies, resulting in improved patient  
 outcomes of x% 

By getting specific, you demonstrate the clear RESULTS that 
you have produced in your work, rather than listing off attributes 
in your job description
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Congratulations! 

You now have effective, outcome-driven 
content on your resume!

From here it’s simply a matter of using a presentable format,  
and having someone qualified review your resume to catch the 
errors you may have missed and give you feedback to take it to 
the next level.

Just remember to follow these 3 simple steps:

F   Get your Facts on paper

A   Describe your Accomplishments

B   Outline the Benefits of hiring you

Lastly, have your resume reviewed by a qualified individual with 
a hiring background.

Check out the BONUS section on the next page for 
free resources to help you refine your resume!
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BONUS 
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!
Now that you’ve come this far, here is a freebie to throw your 
way as a ‘thank you’ for downloading this guide! 

We have told you the what and the why things should go into 
your resume, but now we will show you the where! On the next 
few pages we have included two sample resumes that will show 
you the best way to format your resume. The first resume is for 
an experienced NNP and the second is for a new NNP graduate. 
We understand sometimes it’s just easier to actually see it.

But wait, there’s more! That’s right… put to use these 
techniques and you can get a FREE resume review from one of 
ENSEARCH’s highly trained professionals.

We understand in life you can ‘follow all the rules’ but still second 
guess if you have done it right. We admire your initiative to put 
your best self forward and we would like to help you do just that! 
Once you have completed your F-A-B resume,  
email it to us here and we review it for you, free of charge.

So put these tips into place and turn your old resume into a  
FAB-ulous Resume! We look forward to hearing from you.

mailto:inquiry%40ensearch.com?subject=FAB%20Guide%20eBook%20Resume%20Review
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Experienced NNP  
Sample Resume: Page 1
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Experienced NNP  
Sample Resume: Page 2
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New NNP Graduate  
Sample Resume: Page 1
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New NNP Graduate  
Sample Resume: Page 2
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Tim Mattis is a Principal with 
ENSEARCH Management 
Consultants, Inc. located in 
Sonoma County California, 
specializing in recruitment 
and placement of Advanced 
Practice Nurses in the 
Neonatal Nursing field. 

Tim has been an Executive 
Recruiter since 1983 and 
has assisted countless 
candidates in the refining and 
development of their resumes. 

You can contact Tim directly  
by clicking here.
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